
The purpose of this publication is solely educational, namely to provide general 
gift, estate, financial planning and related information. It is not intended as legal, 
accounting or other professional advice, and you should not rely on it as such. For 
assistance in planning charitable gifts with tax and other implications, the services 
of appropriate and qualified advisors should be obtained. Consult an attorney for 
advice if your plans require revision of a will or other legal document. Consult a tax 
and/or accounting specialist for advice regarding tax and accounting related matters. 
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9. Maintain Flexibility.

If charitable gifts are included  
in your plans, remember that an 
organization’s future needs can change. 
For this reason, it is usually best to make 
these gifts flexible. Generally, if you are less 
restrictive, funds can be used where they 
are needed most when received.

10. Communicate Your Plans.

When you include gifts for one 
or more charitable interests, consider 
informing them. They may have specific 
needs that would fit your giving plans 
precisely or suggestions that would 
enhance the net value of your estate and 
your future gift.

11. Use the Proper Legal 
Name.

Also make sure your attorney uses 
the full legal name of the charitable 
organizations you include. 

Names can sometimes be similar, and 
confusion can also be caused by using 
popular, abbreviated names.

In Conclusion

Making an estate plan is a worthy task. 
Start today by contacting your attorney. If 
you do not know an attorney, ask a friend 
for a reference or contact your local bar 
association.

Your will, trust or other plans can often 
be completed and your responsibilities to 
loved ones and others fulfilled with just a 
few hours of careful planning.

ELEVEN THINGSELEVEN THINGS
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An attorney can suggest ways to avoid 
settlement delays and also reduce estate 
taxes, probate costs and other expenses.

Choose an attorney who is know-
ledgeable in the area of estate planning. 
Attorneys will discuss fees ahead of time so 
you will know the approximate cost.

4. Choose Your Representative.

Your plans should name the person 
or financial institution you would like 
to manage the settlement of your estate. 
It is wise to choose someone who is 
knowledgeable in managing finances. 

It’s also a good idea to name an alternate 
in case your first choice is unable to serve 
for any reason.

If you do not specify an alternate, a 
court may name someone you may or may 
not have selected.

5. Name Final Beneficiaries.

If none of the persons named in your 
will survive you, by law your estate could be 
given to one or more distant relatives you 
may not even know.

After you have listed all the people you 
want to remember, ask yourself, “What if 
one or more of them are not alive to receive 
their inheritance?” Many persons name one 
or more charitable interests to receive funds 
in such a case.

6. Honor Others.

To commemorate the life of a special 
friend or loved one, consider including a 
memorial gift in your will or other long-
range plans.

Your advisors can assist you in 
arranging an appropriate memorial. If you 
wish, let us know of your intentions, and 
we will be pleased to assist as necessary.

7. Keep Plans in Balance.

Most people have no way of knowing 
the exact value of what they may own at 
the end of their lifetime.

To be sure their charitable gifts remain 
in proportion to other legacies, many 
designate that all or a certain percentage 
of their estate be devoted to charitable use 
after first providing for loved ones. You 
may want to consider this when making 
your plans.

8. Remember Other Assets. 

Do not forget life insurance or  
retirement plan assets when thinking 
about your long-range plans. Beneficiary 
designation forms you completed in the 
past may not reflect your current wishes. 
Such forms may take precedence over your 
will and other documents, so be sure to 
review them as part of your planning.

...As You Plan for Your Future.

1. Make a Will and Other Plans.

Unless you have a valid will or other 
arrangements in place, others may have 
to decide who will manage your affairs 
should you be unable to do so. Without 
any plans, it may be necessary for state laws 
to automatically transfer your property in 
equal amounts to your nearest relatives, 
regardless of your wishes.  

2. Regularly Update Your Plans.

Having a will, trust and other plans 
that reflect your current wishes is vitally 
important for a number of reasons. Many 
things can make your will and other plans 
obsolete, including changes in your family 
(marriages, births, deaths), the nature and 
value of your property, changes in state and 
federal tax laws or a move to another state.

The needs of your loved ones can also 
change over time, as can your desire to 
support charitable interests.

3. Consult an Attorney.

There is no substitute for the advice of 
an attorney when making a will and other 
estate plans. 
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